


IHOJIO’KEHHUE
0 3a1IMTe NEPCOHATBbHBIX JAHHBIX PA0OTHHMKOB

1. O0mue nos10xKeHUus1

1.1.Hacrosimee Ilonokenne o 3ammTe MEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB MYHUIIMNAIBHOTO OIOIKETHOTO
JIOIITKOIBLHOTO 00paszoBareibHOro yupexkaeHus «Jlerckuit cag Ne 6 «Opienok» (nanee — [lonoxkenune) paspaboraHo
C LEeNbI0 3alIMThl MHPOpMAIMM, OTHOCSIIEHCS K JIMYHOCTH U JIMYHOW >KU3HU PAaOOTHUKOB, B COOTBETCTBHM C
®denepanbabiM 3ak0HOM «O06 obpazoBanuu B Poccuiickoit @eneparum» ot 29.12.2012r. Ne 273-D3; co crarbeii 24
Koncruryuuu Poccuiickoit ®enepauun, TpynoBeiMm kojexkcoMm Poccuiickoit ®enepanun u  DenepanbHbIMU
3akoHaMu or 27 utona 2006 roma Ne 149-®03 «OO0 uHpopmaiuu, WHPOPMALMOHHBIX TEXHOJIOTUSAX U O 3alUTe
uHpopmaruny, ot 27 uronst 2006 r. Ne 152-D3 «O nepcoHabHBIX JAHHBIX).

1.2. TlonoxkeHue O 3alIUTe MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YCTAHABIMBAET MOPSIOK IOJIY4YEHUsS, y4eTa,
00pabOTKH, HAKOIUICHHS M XPAaHEHUs JOKYMEHTOB, COJIEPKAIUX CBEJCHUS, OTHECEHHBIE K MIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB yupexaeHus. PaOOTHUKaMU CUMTAIOTCS JIMIA, PA0OTAIOIIUE B YUPEKACHUH I10

1.3. llenasto Hacrosmero IlomoxkeHus sBIsSETCS HCIOJIHEHHE 3aKOHOAATeNbCTBA P® B o00iacTu  3aluThI
NEPCOHAIBHBIX TaHHBIX.

1.4. K axTam 00s13aTeIbHBIM K HCIIOHEHUIO B BIO/XKETHOM yupexAeHUN OTHOCSTCS 3aKOoHOAAaTenbcTBO PO B cdepe
3alUThl HH(POPMAIIUH, A TAKXKE IPUHATHIE HA €0 OCHOBAHUH JIOKAIIbHBIE HOPMAaTHUBHBIE AKThI YUPEXKICHHUS.

2. OcHOBHbIE MOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHUKOB.

2.1. Ina ueneit Hacrosmero [1onoxeHns HCIIONB3YOTCS CIEIYIOINE OCHOBHBIE TTOHATHUSA:

— MepCOHAJIbHbIE JJaHHBIE pa0oTHHKA — J1r00ast MH(opManys, OTHOCSIIASACS K ONPEACTICHHOMY HUIIH
ompezensieMoOMy Ha OCHOBAaHMHM Takod MH(opMaIiy pabOTHHUKY, B TOM YHCIIE ero paMuns, uMs,
OTYECTBO, TOJl, MECSI], JaTa K MECTO POKACHUS, aJpec, CeMEHHOE, COIIMATbHOE, NMYIIIECTBEHHOE
oOpazoBanue, mpodeccus, AOXOAbI, Apyras wWHPOpMamus, HeoOXoaumas paboTOAaTeN0 B CBA3U C TPYAOBBIMH
OTHOIIIECHUSIMHU;

— 00paboTKa epCOHABHBIX JaHHBIX — COOp, CUCTeMaTH3aIlHsl, HaKOTUICHHE, XPaHEHNE,
yrouHeHne (0OHOBIICHHUE, N3MEHEHNE), NCIOIb30BaHUE, pAaCTIPOCTPaHECHHE (B TOM YHCJIE Ieperayva),
obe3nn4ynBaHne, OJIOKHPOBAHUE, YHUUTOKEHHE MIEPCOHATBHBIX TaHHBIX paboTHUKOB JIOY;

— KOH(HUICHIINATHLHOCTh IEPCOHANBHBIX TAHHBIX — 00s3aTeIbHOE I COOMIOACHNS HA3HAYCHHOTO
OTBETCTBEHHOT'O JINI[A, MOJTYYHUBIIETO JOCTYI K IEPCOHATIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHNE
HE JIONYCKATh UX PAaCIpOCTpaHeHHs 0e3 coracus paboTHUKA MIJIM HHOTO 3aKOHHOT'O OCHOBAHUS;
—pacrnpocTpaHeHNE ePCOHAIBHBIX TAaHHBIX

—JICCTBUS, HANpaBICHHbIC Ha Mepefady MEpCOHATBHBIX JAaHHBIX PAOOTHUKOB OINpPENSIEHHOMY KpPYry JIUI
(mepemaya rmepcoHaNTbHBIX

JAHHBIX ) WA Ha 03HAKOMJIEHHUE C TIEPCOHATILHBIMH JaHHBIMH HEOIPAaHUYEHHOT'O KPYTa JIMII, B TOM
qrciae 00HApOI0BAHUE MTEPCOHATBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOW MH(OpMAIHIH,
pasmenieHre B HH(PpOPMaIMOHHO-TEIIEKOMMYHHKAIIMOHHBIX CETSAX WM MPEJOCTaBICHHE JOCTYIA K
MEPCOHATLHBIM JJAHHBIM pa0OTHUKOB KaKHM-JTHOO HHBIM CTIIOCOOO0M;

— MCIIOJIb30BaHUE MTEPCOHATBHBIX JaHHBIX — ACHCTBUS (OMEpaIii) C IePCOHATBHBIMU JaHHBIMH,
coBeplIaeMble JODKHOCTHBIM JuioM JIOY B 1ensx NpuHATHSA PEUICHUI UM COBEPILECHHS HHBIX
JEeWCTBUH, MOPOXKIAIOIINX IOPUANIECKUE TTOCIEICTBUS B OTHOILIEHUH PAOOTHUKOB JINOO HHBIM
00pa3zoM 3aTparuBaroOIIX UX MPaBa U CBOOOIbI HITH MpaBa U CBOOOABI JPYTUX JIMIL;

— OJIOKMpOBaHKE IEPCOHATIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHne coopa, CHCTeMaTH3alluy,
HAKOIUICHUS!, UCIIOIB30BAHUS, PACIIPOCTPAHEHUS IEPCOHATILHBIX JAHHBIX PA0OTHUKOB, B TOM YHUCIIE
uX nepeaayw;

— YHHUYTO)KCHHUE TIEPCOHATIBHBIX JaHHBIX — JCHCTBHSI, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTbH COJIEPKAHUE MIEPCOHATBHBIX JAHHBIX B MH()OPMAIIMOHHOW CHCTEME MEPCOHATBHBIX
JaHHBIX paOOTHUKOB MJIM B PE3YNIbTATE€ KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIE HOCUTEIN
MEPCOHAIBHBIX JTAHHBIX PAOOTHHUKOB;

— 00e3TMYMBaHNe MEPCOHANBHBIX TAHHBIX — JIEHCTBHSA, B pe3y/IbTaTe KOTOPHIX HEBO3ZMOXKHO
ONPEIETUTh MPUHAICKHOCTD MEPCOHATBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

— 001LEI0CTYTIHbIE TEPCOHATbHbBIE TAHHBIE — MEPCOHANbHbIE JAHHBIE, TOCTYI HEOIPAaHUYEHHOTO
Kpyra JuI K KOTOPbIM MPEJOCTaBJIEeH ¢ coriacus padOTHHUKA UM Ha KOTOPbIE B COOTBETCTBHUHU C
(denepaibHBIMM 3aKOHAMU HE paclpOCTpaHsieTcsi TpeOoBaHue COOI0IEHUsT KOH(PHUIEHIUAIBHOCTH.
— uH(popMaLus — CBeJeHUs (COOOIEHNs, TaHHbIE) HE3aBUCHUMO OT (POPMBI UX MPEACTABICHHUS.

— IOKYMEHTHPOBaHHasi HH(popMaIus — 3apUKCUPOBaHHAs HA MATEPUATILHOM HOCUTENE MTyTEM
JlokymeHTHpOBaHHUsT MHGOpPMAIUs C PEKBU3UTAMH, MO3BOJSIOUIMMH OINpPEACTUTh TaKyl0 HH(POpPMAIMI0 WU €€
MaTepuaibHbI HOCUTEIb.

2.2. B cocTaB nepcoHanbHBIX JaHHBIX paO0THUKOB JIOY BXOIAT JOKYMEHTHI:

- aHKeTHbIe U OuorpapuyecKkue JTaHHbIE;



- oOpa3oBaHue;

- CBEZIEHUS O TPYJOBOM U OOLLEM CTaXe;

- 0 IpeabIAYIIEeM MecTe paboThl;

- CBE/IEHUS O COCTAaBE CEMbH;

- CBE/IEHUS O COLIMAJIbHBIX JIBIOTAX;

- IaCIOPTHBIE IaHHBIC;

- CBE/ICHUS O BOUHCKOM Y4ETe;

- CBEZIEHUS O 3apabOTHOM I1aTe COTPYTHHKA;

- CHEeMaIbHOCTh, 3aHUMaeMast JOJKHOCTD;

- aJipec MeCTa )KUTEJIbCTBA; IOMAIIHUH TenaedoH;

- HJIM4YMe CyAUMOcCTel 1 (MiH) (hakTa yroJIoBHOTO IIPECIIeJOBAHUS;

- pe3ynbTaThl MEUIIMHCKOTO OCMOTpa Ha MpeIMeT MPUTOJHOCTH K OCYILECTBIEHUIO TPYJOBBIX
00s13aHHOCTEI;

- coJiepKaHue TPYAO0BOI0 JOr0BOPa;

- IOJUIMHHHUKY U KOIIHUHU IPUKA30B I10 JUYHOMY COCTABY;

- IMYHBIE JIeJ1a ¥ TPYLOBBIC KHIKKU COTPYIHHKOB;

- OCHOBaHHUS K IIPUKa3aM I10 JUYHOMY COCTaBY;

JieT1a, CofieprKallie MaTepHuabl 110 MOBBIIICHNIO KBATM(DUKALIUN U NTEPENOATr0TOBKE COTPYIHUKOB,
UX aTTECTAllUH, CIY)KEOHBIM pacciel0BaHUsIM.

2.2.1.JlaHHbBIE TOKYMEHTHI SBJISIOTCSA KOH(UICHIINAIBHBIMU.

2.3. Kommiekc TOKyMEHTOB, COITPOBOXKAAIONINI ITporiecc 0OpMIIEHHUS TPYAOBBIX OTHOIIECHHH
paborauka B JJOY nipu ero npueme, mepeBojie U yBOJIbHEHUH.

2.3.1. Undopmanus, npencrapisiemMas paOOTHUKOM IPH MOCTYIJIeHHH Ha pabdoty B JJOY, nomkHa
UMETh JOKyMEHTaIbHYI0 ¢opmy. [IpH 3akimodeHnn Tpya0BOro JOroBopa B COOTBETCTBUH CO CT. 65
TpynoBoro konekca Poccuiickoit deneparnu nuiio, mocTymnaromniee Ha padoTy, IPEIbIBISET
paboTomarento:

— MMacHopT WJINM MHOM JOKYMEHT, YAOCTOBEPSIOINNA JTNIHOCT;

— TPYAOBYIO KHIUXKKY, 38 HCKIIIOUEHHEM CIIy4aeB, KOT1a TPYJOBOW JOTOBOP 3aKJII0OYAETCs BIIEPBBIC
WK PaOOTHHK MTOCTYIAET HA paboTy Ha YCIOBUSAX COBMECTHTENBCTBA, THOO0 TPyIOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOI MJIH 110 JPYTUM IIPHYNHAM;

— CTPaxoBOE CBUJIETENHCTBO TOCYAAPCTBEHHOIO IIEHCHOHHOT'O CTPaxXOBAHUS;

— IOKYMEHTBI BOMHCKOT'O y4eTa — Il BOGHHOOOS3aHHBIX U JIUL], ITOUIeKAIINX BOUHCKOMY YUETY;
— TOKYMEHT 00 00pa30BaHUH, O KBATU(HUKAIIMH WK HATMYUHU CTICHHATIBHBIX 3HAHUH — TPU
MOCTYIUIEHUH Ha PaboTy, TPeOYIOUIYIO CIIENUAIbHBIX 3HAHUN WITH CIICIMATbHOM MOATrOTOBKHY;

- CIIPaBKy O HAJTM4HUH (OTCYTCTBUN) CYAMMOCTH U (WJIN) (paKTa YyroJIOBHOTO MPECIIeA0BaHHUs JTHOO0 O
MPEKPaICHUH YrOJIOBHOTO IPECII0OBaHUS [0 PEAOUINTUPYIOIIUM OCHOBAHHSIM, BBIJAHHYIO

B IIOpSIZIKE | 110 (hOopMe, KOTOPbIE YCTaHABIMBAIOTCS (peiepabHbIM OPraHOM HCIIOJHUTEIBHOM
BJIACTH, OCYILECTBISIOMNM (DYHKIIUH 110 BEIPAOOTKE U PeaNn3aln roCyJapCTBEHHONW MOJUTUKU U
HOPMAaTHUBHO-TIPAaBOBOMY PEr'YJIMPOBAHHIO B c(hepe BHYTPEHHUX JIEIT;

— cBuIeTeNnbCcTBO O ipucBoeHn MHH (mipu ero Hanmmumnu y paOboTHHKA).

2.3.2. Ilpu odpopmierun padotHuka B JJOY paboTHUKOM OT/esa KaapOB 3aIOTHICTCS
yaudunuposannas popma T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOH OTPaXKArOTCA
CIIeIyIOIINe aHKeTHBIE B Onorpaduyeckre JaHHbIe padOTHHKA:

— obmme ceenenus (O.MN.0. paboTHHKa, AaTa POXKACHUS, MECTO POXKACHUS, TPAXKIAHCTBO,
obpazoBaHue, npogeccus, CTax paboThl, COCTOSHUE B Opake, MacropTHBIC JaHHbBIE);

— CBEJICHUS O BOMHCKOM YUETE;

— TaHHBIE O IpUEMe Ha padoTy;

B nanpHeleM B IMYHYIO KAPTOUKY BHOCSITCS

— CBEJICHUS O TIEPEBOJIaX Ha APYTYIO PadoTYy;

— CBEJICHUS 00 aTTEeCTallHH;

— CBEJICHUSI O TIOBBIIICHUH KBATH(PHUKALINY;

— CBEJICHUS O PO(PECCHOHAITBHON NEPENOArOTOBKE;

— CBEJICHUSI O Harpazgax (MOOIIPEHHUSX ), TIOYETHBIX 3BAHUSX;

— cBe/ieHus 00 OTIyCKax;

— CBEJICHUS O COLMATIbHBIX FapaHTHUSX;

— CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJIe(POHAaX.

2.3.3. B IOY co3parotcs U XpaHATCs CeyIoIINe TPYIIbl JOKYMEHTOB, CO/Iep KAIUe TaHHBIE O
pabOTHUKAX B €IMHUYHOM HJIU CBOJHOM BHJE:

2.3.3.1. JIokyMeHTBI, COiepIKallue IePCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COIPOBOXKIAIOIINE TpoLecC 0GOPMIICHHS TPYAOBbIX OTHOLUICHUH IIpU IpUeMe Ha padoTy,
NIEePEeBOJIC, YBOIBHEHUH; IPOBEICHUI0 cOOECEe10BaHUI C KaHUIATOM Ha JIOJKHOCTh; TIOJVIMHHUKH
Y KOMHHU MIPUKA30B M0 JINYHOMY COCTaBY; JIMUYHBIE JIeJIa U TPYIOBbIe KHUKKU paOOTHUKOB; Aea,



coZieprKalllie OCHOBaHUS K MIPUKAa3y 10 JINYHOMY COCTaBYy; JI€J1a, COAEPKaIUE MaTepHaIIbl
aTTecTaluy pabOTHUKOB; CITYKEOHBIX pacciieIOBaHH; CIPaBOYHO-MH(POPMAIIMOHHBIA OaHK JaHHBIX MO MEPCOHAITY
(KapTOTEeKH, >KypHaibl); TMOUIMHHUKA U KOMUU OTYETHBIX, AHAIUTUYECKUX M CHPABOYHBIX MaTEpUaJIOB,
nepenaBaeMbIX pykoBoACTBY IOV, pyKOBOAUTENSAM CTPYKTYPHBIX MOJAPa3IeICHU; KON OTYETOB, HAMTPaBIISIEMBIX
B FOCYJapCTBEHHBIE OpPraHbl CTaTHUCTHKH, HAJOIOBBIE WHCIIEKLMH, BBIIMIECTOSIINE OpPraHbl YIPABJICHUS U ApPYyrue
yupexaenus). 2.3.3.2. JIokyMeHTalus o OpraHu3alii padoThl CTPYKTYPHBIX MOAPA3AeIeHUN (T0MKHOCTHBIE
MHCTPYKIUU paOOTHUKOB, PUKA3bl, paClOpsbKEHUs, ykazaHus pykoBojcTa JJOVY); 1OKyMeHTHI 1o

MJIAHUPOBAHMIO, YUETY, aHATTU3Y U OTYETHOCTHU B 4acTU paboThl ¢ mepcoHaiom JJOVY.

3. Obs3anHOCTH padoTomaTess

3.1. B nensx obecrnieueHust mpaB U CBOOOJ YelIOBEKa M IpakJaHWHA pabdoTojaTelb M €ro NpeICTaBUTENH NpHU
00paboTKe MepCOHANBHBIX JaHHBIX Pa0OTHHKA 00513aHbI COOMIOAATH CeNyIoIue 00IIe TPeOOBaHMS |

3.1.1. OO6paboTka NEPCOHANBHBIX TaHHBIX pAOOTHUKA MOXKET OCYIIECTBISTHCS MCKIIOUUTENBHO B LEJSAX
obecrieueHus1 COOJIIOJICHNS] 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPaBOBBIX AaKTOB, COJACHCTBUS pPAOOTHMKAM B
TPYAOYCTpOWCTBE, OOyYeHMH M TPOJBIKEHHHM IO CiyxO0e, obecrieueHus JUYHOW Oe€30macHOCTH pPabOTHUKOB,
KOHTPOJIA KOJIMYECTBA U Ka4Y€CTBA BBITIOJTHSIEM O pa6OTBI n obecrieyeHus COXPaHHOCTHU UMYIICCTBA.

3.1.2. Ilpu onpeneneHuun oObeMa M COAEpKaHUs O00pabaThIBAEMbIX IEPCOHATIBHBIX JAHHBIX pPaOOTHHKA
paboronarens 10KeH pykoBoacTBoBaThesi Koncrutyrueit P®, Tpynoseim kogexkcom PO u unbiMu denepanbHbIMU
3aKOHAMH.

3.1.3. Bce nepcoHanbHble JaHHble paOOTHHKA CIEAyeT Mojy4yaTb y Hero camoro. Eciam nepcoHanbHbIE JaHHbBIE
pabOTHHKA BO3MOXKHO TOJIYYUTh TOJNBKO Yy TPETbEH CTOPOHBI, TO PAOOTHHMK JOJKEH OBITh YBEJJOMJIEH 00 3TOM
3apaHee M OT HEro JOJDKHO OBITh MOMYyYeHO MUCbMEHHOE coryacue. Paboronarens JOMKEH COOOIUTh PAOOTHUKY O
neJsIx, Mmpeanojara€Mblx HCTOYHUKAX H crocobax IMOTY4YCHUS INECPCOHAJIBHBIX JAaHHBIX, a4 TAaKXC O XapaKTepe
moJJIC)KaluX MOJYYCHUIO MEPCOHAIBHBIX TAHHBIX U IMOCICACTBUAX OTKa3a paGOTHI/IKa JaTb IMHNCBbMEHHOEC COIJIaCue
Ha WX TOJy4eHUE.

3.1.4. PabGoromatens He HMMeEET IpaBa MOIy4aTh M 0OpadaThiBaTh NEPCOHAIBHBIE JaHHBbIE PaOOTHHKA O €ro
MOJIUTUYCCKUX, PCIIMTUO3HBIX U MHBIX Y6C)K)1€HI/15{X M YacTHOM >XM3HH. B Cllydasix, HCIIOCPEACTBCHHO CBA3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOIIEHHH, B COOTBETCTBHHU cO CT. 24 Koncturynuu P® paboronatens Bnpase nmomydaTsh U
00pabaThIBaTh TaHHBIC O YACTHOW )KU3HHM PAOOTHHKA TOJIBKO C €r0 MUCHbMEHHOI'O COTJIacHsl.

3.1.5. PaboTtomaTens He UMEET MpaBa MoaydaTh B 00pabaThIBaTh MEPCOHANBHBIE TaHHBIC pA0OTHUKA O €T0 WICHCTBE
B OOIIECTBEHHBIX OOBEIUHEHUSAX WMIM €ro MpOQCOIO3HOW JeATETBHOCTH, 33 HCKIIOUYCHHEM CIIydaes,
MPEIYCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

3.1.6. Ilpu mnpuHATUM pelIeHWH, 3aTparuBalOIMX HHTEPEChl pPa0OTHHMKA, paboTomaTellb HE HUMEET IpaBa
OCHOBBIBATbCS Ha TIEPCOHAIBHBIX JaHHBIX pPAa0OTHHMKA, MOJTYYEHHBIX HMCKIIOUUTEIBHO B pe3yibTaTe HX
aBTOMATU3WPOBAHHON 00pabOTKM MM HJIEKTPOHHOTO MOTyYEeHHUS.

3.1.7. 3ammTa mepcoHaNbHBIX JaHHBIX PAaOOTHHKA OT HENPABOMEPHOI'0 MX HCIIONB30BAHMS WM yTPAThl JOIDKHA
OBITH OOecriedeHa paboToaaTeNIeM 3a CUET €r0 CPEICTB B MOPSIIKE, YCTAHOBICHHOM (heiepaibHbIM 3aKOHOM.

3.1.8. PaboTHHKM W MX TPEACTaBUTENHN JOJKHBI OBITh O3HAKOMIIEHBI IIOJ] POCIIUCH C JOKYMEHTAMH NPEANpUITHS,
YCTaHaBIUBAIONIUMH TOPSAIOK OOpaOOTKM TIEPCOHANBHBIX JaHHBIX pPaOOTHUKOB, a TaKke 00 WX IMpaBax H
00sI3aHHOCTAX B 9TOM 00JacTy.

3.1.9. PabGoTHUKHN HE JOIKHBI OTKA3bIBATHCS OT CBOMX IPaB Ha COXPAHEHUE U 3aLIHTY.

4. O06s13aHHOCTH PA0OOTHUKA

PaGorHuk 00s13aH:

4.1. TlepemaBaTh paOOTOAATENIO WM €ro NPEACTABUTEII0 KOMIUICKC JAOCTOBEPHBIX JIOKYMEHTHPOBAHHBIX
MEPCOHAIBHBIX TAaHHBIX, IEPEUYCHb KOTOPBIX ycTaHOBJIeH TpynoBbIM KojmekcoM PD.

4.2. CBOEGBPEMEHHO B Pa3yMHBIH CPOK, HE TPEBBIMIAOIINAN 5 JHEH, coo0maTh padboToaaTento 00 U3MECHEHHH CBOUX
MEPCOHATbHBIX TAaHHBIX.

5.3amuTa nepcoHaJbHBIX JAHHHBIX

5.1. Ilox yrpo3oif WiaM OMacHOCTBbIO YTPaThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IMHUYHOE WM KOMIUIEKCHOE,
pealibHOE WM MOTEHLMAIbHOE, AKTUBHOE WJIM MACCUBHOE MPOSBICHHUE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEH BHEUITHUX
WM BHYTPEHHMX HMCTOYHUKOB YIpO3bl CO3/1aBaTh HEOJAronpusTHbIE COOBITHS, OKa3bIBaTh JECTaOMIN3UpYIOLIEe
BO3/ICMCTBHE Ha 3alIMILIAEMYI0 HH(OpMaIHIO.

5.2. Puck yrpo3bl 1100bIM HH(POPMAIIMOHHBIM pecypcaM CO3/al0T CTUXHIHbBIE OeICTBUS, IKCTPEMaIbHbIE CUTYaIUH,
TEPPOPUCTHYUECKUE ACUCTBUS, aBapUU TEXHUUECKUX CPEACTB U JTUHUH CBSI3H, Ipyrue 0ObEKTUBHbBIE OOCTOSTENHCTBRA,
a TaK)Ke 3aMHTEPECOBAHHbBIC M HE 3aMHTEPECOBAHHbIE B BOSHUKHOBEHHUH YIPO3bI JIUIIA.

5.3. 3ammra mNepCOHAIbHBIX JaHHBIX NPEACTABIAET COOOM JKECTKO pErjIaMeHTHPOBAHHBIM M JUHAMUYECKH
TEXHOJIOTMUYECKUN TIpoIece, NpenylnpexIalouIuil HapylmeHHe TOCTYMHOCTH, LEJIOCTHOCTH, IOCTOBEPHOCTH H



KOH(QUJACHINATBHOCTH MEPCOHAIBHBIX JAHHBIX M B KOHEYHOM CYeTe OOECHEeYMBAIOLIUN JTOCTATOYHO HAJCKHYIO
6e30macHOCTh HH(OPMAIIMH B MPOLIECCE YIPABICHYECKON U MPOU3BOICTBEHHON JESITEbHOCTH KOMITAHUH.

5.4. 3amuTa nepcoHaNIbHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOI'0 MX HCIOIB30BAHUS WIIM YTPAThl TOJKHA OBITh
obecnieueHa paboToiaTesieM 3a CUET €ro CPEACTB B MOPSAIKE, yCTAHOBIEHHOM (heepaibHbIM 3aKOHOM.

5.5. Buyrpennsis 3amnmura.

5.5.1. OCHOBHBIM BHUHOBHMKOM HECAHKIIHOHUPOBAHHOTO JOCTYyMa K TMEPCOHAIBHBIM JaHHBIM SIBJISETCS, Kak
MpaBWJIO, MEpPCOHAN, paboTaImUK ¢ AOKYMEHTaMH M 0Oa3aMu JaHHBIX. PeriiameHTanusi JOCTyna IepcoHalia K
KOH(QUACHIUATILHBIM CBEIEHUSM, TOKYMEHTaM M 0a3aM JaHHBIX BXOJMT B YHCIO OCHOBHBIX HaIpaBlICHUMN
OpPTraHM3allMOHHOM 3amuThl HMHPOPMALMKM H TpeAHa3HaueHa Uil pasTpaHUYCHHs] TOJTHOMOUUN MEXKIY
PYKOBOAMTEISIMH U CHICIIUAIMCTAMH OpraHU3aIiH.

5.5.2. Ina oGecrieueHUs] BHYTPEHHEH 3allMThl MEPCOHATIBHBIX JAaHHBIX PAOOTHUKOB HEOOXOAMMO COOJIIONATH P
Mep:

- OrpaHMuY€HHE M pEerjlaMeHTalusl COCTaBa PAOOTHUKOB, (YHKLIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX TpPEOyrOT
KOH(UACHINATbHBIX 3HAHHIA;

- cTporoe u3dupaTesbHoe 1 000CHOBAaHHOE pacIpe/iesieHue TOKYMEHTOB U WH(OpMaIuu MeKIy pabOTHHKaMH;

- pamuoHalbHOE pa3MelleHre pabounx MecT pabOTHHUKOB, MPH KOTOPOM HCKITIOYAIOCh Obl OSCKOHTPOIHHOE
WCIOJIb30BaHKE 3aIUIIIAeMON HH(pOpMaInu;

3HaHHE PaOOTHUKOM TpeOOBaHNUN HOPMATHBHO-METOINYECKUX JOKYMEHTOB I10 3alIMTE WH()OPMAIIUU U COXPAaHEHHIO
TalHEI,

- HaJM4Me HEOOXOMMMBIX YCJIOBHUU B TIOMENICHHH JUIS PabOThl ¢ KOH(MUICHIHATLHBIMUA JOKYMEHTaMH W 0azaMu
JIAHHBIX;

- ONpEeNeTeHHe W periiaMeHTalMsl CocTaBa pPaOOTHHKOB, MMEIOIIMX TPaBO JOCTyna (BXOAa) B TIOMEIICHHE, B
KOTOPOM HaXOJMTCS BBIYUCITUTENbHAS TEXHUKA;

- OpraHu3aIys MOpsIIKa YHHUTOKEHUST MHPOPMAIIHH;

- CBOEBPEMEHHOE BBISBJIICHWE HApyIIeHUS TpeOOBaHWN pa3pelIMTEeNbHOW CHUCTEMBl JOCTynma pabOTHUKAMU
MOZIpa3IeICHUS;

- BOCIHUTATEIbHAS M Pa3bsICHATEIbHAS paboTa C COTPYAHHUKAMH IOAPA3ACIICHUS 1O TPEIYNPEKICHUIO YTPaThI
[EHHBIX CBEICHHUH MpU paboTe ¢ KOH(UAECHIINATHLHBIMHI JOKYMEHTAMH;

- HE JOMyCKaeTcs BblJavya JMYHBIX Il COTPYIAHHUKOB Ha paboume mecta pykoBoauteneil. JImunele gema Moryt
BbIIaBaThCs Ha pabodne MecTa TONBKO TeHEpaIbHOMY JWPEKTOpY, pPa0OTHMKaM OTAela IepcoHana Hu B
UCKITIOYUTEIBHBIX CIIydasX, I10 MHUCHbMEHHOMY pPa3pelIeHUI0 TEHEPAIbHOIO JUPEKTOpa, - PYKOBOAUTEIIO
CTPYKTYPHOTO IOApa3eieHus (HalpumMep, Ipu MOATOTOBKE MAaTEPHAJIOB ISl aTTECTAI[MH Pa0OTHUKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYJHHUKA HA 3JIEKTPOHHBIX HOCUTEISX.

Bce mamkwu, coxeprkamme HepcOHANbHBIE JaHHBIE COTPYAHUKA, JOJDKHBI OBITh 3alIMIICHBI MapojieM, KOTOPBIN
coo0mmaeTcss PyKOBOAMTEIIO CIYKOBI YIIPaBICHHUS IEPCOHAIIOM M PYKOBOIMTETIO CIYKObI WH(OPMAaIMOHHBIX
TEXHOJIOTHM.

5.6. BHewnss 3amura.

5.6.1. lns 3amuThl KOHGUASHIINATHLHON HH)OPMALIUK CO3JAI0TCA e/IeHANPaBIICHHbIE HeOIaronpusITHBIE YCIOBUS U
TPYAHOIPEOAOINMBIE TPETATCTBUS Uil JIMIA, THITAIOMIETOCs COBEPIINTh HECAHKIMOHHWPOBAHHBIM IOCTYN U
oBJaseHre nHPpopmaruei. Llenpio 1 pe3ynpTaToM HECAaHKIIMOHUPOBAHHOTO TOCTYIA K HH(POPMAIIMOHHBIM pecypcam
MOXET OBITh HE TOJBKO OBJIQJICHHWE IEHHBIMH CBEJCHUSMH M HMX HCIONb30BaHUE, HO M HMX BHUJOW3MEHEHHE,
YHUYTOKEHUE, BHECEHHE BUpYCa, MTOIMEHA, (pabCH(UKAIHS COACPIKaHUS PEKBU3UTOB JJOKYMEHTA U JP.

5.6.2. Tlon MOCTOPOHHHM JUIIOM HOHUMAETCS JIF00OE JIMIO, HE HMEIOIIee HEMOCPEICTBEHHOIO OTHOLICHHS K
JEeATEIIbHOCTH KOMIIAHWH, TTOCETUTENH, PAOOTHUKHU JIPYTUX OpPTraHU3AIMOHHBIX CTPYKTYp. I[locTopoHHMe nuia He
JOJDKHBI 3HATh pachpeneneHne GyHKIui, paboune mporecchl, TEXHOIOTHIO COCTaBJIEHUs, 0()OpMIICHHS], BEICHUS U
XpaHEHUs JOKYMEHTOB, JIell 1 pabo4yrX MaTepuaioB B OT/ENE IepCoHaa.

5.6.3. lns obecrieyueHHst BHEIIHEH 3alUTHI TIEPCOHATBHBIX JAHHBIX COTPYAHUKOB HEOOXOAUMO COONIOIATH PSIT Mep:
- IOPSI/IOK MPUEMa, Y4eTa U KOHTPOJIS JeSITeIbHOCTH TTOCETUTEIICH;

- IPOMYCKHOW PEXHUM OpTaHU3aINH;

- YUYET U TMOPSAIOK BbIIa4U yJOCTOBEPEHU;

- TEXHUYECKUE CPEJICTBA OXPaHbI, CHTHATU3AIIHH;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 3IaHUH, TOMEIIEHHH, TPAHCTIOPTHBIX CPEACTB;

- TpeOOBaHMsI K 3aluTe HHPOPMAIMK TPH UHTEPBHIOMPOBAHUH U COOECETOBAHUSIX.

5.7. Bce nuna, cBi3aHHBIE C MOJydyeHUEM, 0OpabOTKOW M 3alIUTON MEPCOHANbHBIX JAHHBIX, 00s13aHbl MOAMKCAThH
00513aTeIbCTBO O HEPA3rJIallleHUU MEPCOHATbHBIX JaHHBIX PAOOTHUKOB.

5.8. I1o BOBMOXHOCTH MEPCOHATBHBIC JaHHBIE 00C3TUINBAIOTCS.

5.9. KpoMe mep 3auThl NEPCOHABHBIX TAaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENLCTBOM, padoToAaTe I, pabOTHUKH
1 UX MPeICTaBUTENIM MOT'YT BbIpabaThIBaTh COBMECTHBIE MEPHI 3aIIUThl NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.



6. OTBeTCTBEHHOCTh 3a pasryalieHHe KOH(HACHIHAJBbHON HWH(OpManMu, CBSA3aHHOW C NMEPCOHAILHBIMH
JaHHBIMH PA0OTHUKOB

6.1. Jluna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIUPYIOLIUX IONTydeHHe, 00pabOTKy M 3aIlUTy IEepCOHAIbHBIX
JAHHBIX paOOTHMKA, MPUBJIEKAIOTCS K AUCHUIUIMHAPHOM OTBETCTBEHHOCTH. K HaHHBIM jMLIIaM MOryT OBITh
IIPUMEHEHBI CIEAYIOIINE JUCHUIIIINHAPHBIEC B3bICKAHUSA:

a) 3aMcYaHNC;

0) BBITOBOD;

B) NPEAYNPEkKAECHUE O HEOTHOM JOKHOCTHOM COOTBETCTBHH;

') OCBOOOXICHHUE OT 3aHUMAEMOM JOJIKHOCTH;

1) YBOJIbHEHHE.

6.2. 3a KaX bl TUCIMITIIMHAPHBIHN IPOCTYIIOK MOXKET ObITh IPUMEHEHO TOJIBKO OJHO AUCLUUIUIMHAPHOE B3bICKAHHE.
6.3. Konus mpukasa o NpUMEHEHUM K pabOTHUKY AMCLUIUIMHAPHOIO B3bICKAHMS C yKa3aHUEM OCHOBAHMUH €ro
IPUMEHEHHUS BpydaeTcsi paOOTHUKY IO PACIIUCKY B TEUCHHE IATH JHEN CO THS U31aHMs [TpUKa3a.

6.4. Ecnu B TedeHue roja co JIHS NPUMEHEHUS IUCLMILIMHAPHOIO B3bICKaHUA PAOOTHUK HE OYyIeT MOABEPrHYT
HOBOMY JMCUUIUIMHAPDHOMY B3BICKAHHMIO, TO OH CYMTAETCS HE MMEIOIIMM JUCLUIUIMHAPHOTO B3BICKAHUS.
Paboroparens 10 McTEUYEHUS roja coO JHS M3AaHUS MPUKA3a O MPUMEHEHUH JUCIHUIUIMHAPHOTO B3bICKAHMS, UMEET
IIPaBO CHATh €ro ¢ pabOTHHKA MO COOCTBEHHOM MHMIMATHBE, MO IMHCbMEHHOMY 3asBJICHHIO pabOTHHKA WM IO
XOAaTalCTBY €ro HEMOCPEACTBEHHOTO PYKOBOJUTEIIS.






